
DISCIPLINE POLICY 
 

This policy is based on the working philosophy that all children, as well as adults, 
deserve respect, dignity and a safe and caring environment in which to learn and achieve 
their education. 
 
All staff and or volunteers in the school are recognized as persons of authority and shall 
display respect for each student, by acting as a role model in the daily interaction with the 
students. It is also expected that parents will continue to maintain a positive and 
productive focus at home toward the staff and the education of their children. 
 
CODE OF CONDUCT 
A student shall conduct themselves so as to reasonable comply with the code of 
conduct: 

• Be diligent in pursuing their studies.  
• Attend school regularly and punctually.  
• Co-operate fully with everyone authorized by the school board to provide 

education programs and other services.  
• Comply with the rules of the school as set out.  
• Account to their teacher for their conduct.  
• RESPECT the rights of others.  

Taken from Section 12 of the Alberta School Act. 
 

GENERAL DECORUM 
As in any learning institution, students are expected to conform to reasonable social 
graces. 

1. Students must respect the rights of others. 
2. Students should behave in a responsible and respectful manner in and out of 

class. 
3. Students should respect the property of the school recognizing that the school 

must be shared by all. 
4. Students are expected to wear clean and suitable clothing, for a school 

environment.  Shirts and tops should be of modest nature with no bare midriffs, 
visible cleavage or see through clothing. 

5. Hats/headgear must come off and be left off during the school day.  Students 
may wear their hats during the designated break times and only if it’s an outdoor 
recess. 

6. Muddy or wet footwear must be removed upon entering the school building. 
7. Each student is responsible for the clean up of their own personal lunch residue. 
8. Students should keep their lockers clean and free of perishables. 
9. Students must wear clean, indoor running shoes (that do not mark the floor) in the 

gym 
10. Students are not allowed to smoke on school property. 



11. The following are serious infractions for which ZERO TOLERANCE shall be 
exercised in the enforcement of disciplinary action: 

(i) Fighting and all other forms of persistent acts of abuse or aggression 
against another person (bullying). 

(ii) Substance abuse. 
(iii) Flagrant acts of vulgarity. 
(iv) Theft. 
(v) Vandalism. 

 
DISCIPLINE 

1. Each staff member is responsible for the discipline of the students in their class or 
under their control. Staff when possible, should also keep parents informed about 
incidents by making phone calls home. 

2. Students are expected to replace school supplies or property that they have 
willfully damaged and or destroyed.  

3. Staff will keep the principal informed of all infractions as they arise and when 
necessary report in writing, discipline problems for further actions.  

4. When a behavior problem has been deemed unacceptable a decision on a course 
of action will be decided upon which is expected to lead to acceptable behavior, 
the student will be encouraged to participate in the decision making process, 
whenever feasible.  

5. Unacceptable behavior may lead to loss of privileges i.e. extra-curricular activities 
as well as possible suspensions/expulsion from school.  

6. In more serious cases of discipline problems, the principal may at his/her 
discretion contact the parents to discuss the problem and to determine necessary 
action to be taken.   

7. A meeting between the parents, staff member and principal may be arranged if 
necessary at this time.  

 
CONSEQUENCES OF BEHAVIOR PROBLEMS 
 
Behavior problems will be dealt with using three categorical consequences that increase 
in severity as infractions become more serious in nature. 
 
CATEGORY ONE (1): 
The staff member in charge or the student will submit a written report to the principal 
describing in detail what did occur. The principal will give the student the opportunity to 
address and or defend the behavior problem.  In cases where the student refuses to take 
responsibility for the action, the parents/guardians will be called to arrange a meeting 
with the teacher and principal, to determine an appropriate course of action to address the 
behavior problem. 
 
CATEGORY TWO (2): 
A student who continues to have behavior problems after three reports have been issued 
may be detained at recess, or given in-school suspension at the discretion of the principal. 
Parents/guardians will be notified of these actions. 



 
CATEGORY THREE (3): 
A student who continues to display behavior problems after receiving detentions or an in-
school suspension will be suspended from school. 
 
GRADUATED SUSPENSIONS ARE AS FOLLOWS: 
1ST. SUSPENSION   UP TO                        THREE (3) DAYS 
2ND. SUSPENSION   UP TO                        FOUR (4) DAYS 
3RD. SUSPENSION   UP TO                        FIVE (5) DAYS 
 
Parents/guardians will be notified in writing of the suspension indicating the problem and 
why this action was taken. 
 
GUIDELINE 01: 
While the student is suspended from school it is an expectation that the parent/guardian 
will ensure the student will complete all regular assignments under the supervision of the 
parent/guardian. Students while suspended will not be permitted to attend any regular or 
extra-curricular activity of the school or be on school grounds. Students will be permitted 
to attend school to write necessary Provincial Examinations or subject related 
presentations, while under suspension. 
 
DISCIPLINE RECORDS 
A record of the discipline protocol administered by the principal will be maintained by 
the school.  The record will include the student’s name, a description of the incident 
involving a violation of the Behavior Code, and the course of action taken. 
 
GUIDELINE 02 
The discipline records will not be forwarded to another school in the event of a transfer, 
unless officially requested, in writing by the administration of the receiving school. 
 
AWARENESS 

1. A copy of the Behavior Code will be posted in each classroom and explained to 
the students annually.  

2. A copy of the Discipline Policy will be sent home to every parent/guardian and a 
copy will be kept on file here at the school.  

3. Parents/guardians are only allowed to view the discipline records of their own 
child, in the presence of the principal or designate.  No copies of the discipline 
record shall be permitted, except when provided for under Guideline 02.  

4. Access to discipline records will be by appointment only.  
*Please note that depending on the severity of the incident, 
students may move past categories 1 and 2 and skip right to 
category 3 depending on the situation. Situations of bullying, 
fighting, etc. will be treated with zero tolerance resulting in 
students moving to an automatic suspension for these kinds of 
behaviors.                                     



 


